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I. O0mue nmoso:xeHus

1.1. bubnunoreka sBISETCS CTPYKTYPHBIM MOJpPA3JEICHUEM CpeJHel o00meo0pa3oBaTenbHON
HIKOJIBI (Jajiee — IIKOJa), Y4YacTBYIOIIMM B Y4eOHO-BOCIIMTATEIbHOM IIPOIECCE B HENIX
oOecrieyeHHns TIpaBa YYaCTHHUKOB 0OOpa30BATENBHOTO Ipollecca Ha OECIIaTHOE IMOJIb30BAaHHE
OMOIMOTEYHO-UH(POPMAIIMOHHBIMHU PECYPCAMHU.

1.2. HestensHOCTh OMONMOTEKH (Janmee — IIKONbHAs OMOMMOTEKAa) OTpakaeTcs B YCTaBe
00111e00pa30BaTEIILHOTO YUPEIKICHUS.

1.3. Ienn mKonbHOW OMOTMOTEKHM COOTHOCSTCA C LEISMH IIKOJIBI: (pOpMHpOBaHUE OOIIeH
KYJIbTYPbl JIMYHOCTH OOYy4aroUIMXcs Ha OCHOBE YCBOCGHMSI 00s3aTEIbBHOIO MHHHMYMa
coJepKaHus 001e00pa3oBaTeNbHBIX MPOTPaMM, UX aJanTalus K )KU3HH B 00LIeCTBE, CO3AaHNe
OCHOBBI JJIi OCO3HAaHHOIO BBIOOpAa U TMOCIEYIOIIErO0 OCBOEHHUS MpodecCHOHATBHBIX
00pa30BaTeNbHBIX IPOIPaMM.

1.4. IkonpHas OubOIMOTEKAa PYKOBOJACTBYETCS B CBOEHM JAesITeNbHOCTH (eaepaibHbIMU
3aKOHamMH, yKazamu UM pacnopsokeHussmu  [Ipesunenra  Poccuiickoit  ®denepanum,
MOCTaHOBJICHUSIMH U pacriopsbkeHusiMu IlpaBurensctBa Poccuiickoit denepannu, peumeHusMu
MunuctepctBa oOpa3oBanusi Poccuiickoii  ®Denepanuu, HWHCTPYKIUSIMH MHUHHCTEPCTBA
uHOCTpaHHBIX aen Poccuiickolt ®epepanuu, yCTaBOM IIKOJbI, MOJOXKEHHEM O OHOIMOTEKE,
YTBEP)KJIECHHBIM TUPEKTOPOM 00I1e00pa30BaTEIBHOTO YUPESIKICHHUS.

1.5. Iopsanox moiab30BaHUS UCTOUHUKAMU WH(GOpPMAIUK, TepeUYeHb OCHOBHBIX YCIYT U YCIOBHS
UX TIPeAOCTaBIeHHs ompenessatorcs [lomokeHueM o IKONbHON OuOmmoreke u IlpaBuimamu
MOJIb30BAaHUS IIKOJIBHONW OMOMMOTEKOU, YTBEPKICHHBIMU TUPEKTOPOM 00I111€00pa30BaTEIbHOTO
YUPEKACHUSI.

1.6. OOuieoOpa3oBaTeIbHOE YUPEKICHHE HECET OTBETCTBEHHOCTH 3a JOCTYIMHOCTb M KAaueCTBO
OMOIMOTEYHO-UH(POPMAITUOHHOTO OOCTY)KHBAHUS OHOITHOTEKH.

1.7. Opranuszanus oOCIy>KMBaHUS YYaCTHUKOB OOpPa30BaTEIBHOTO Mpollecca MPOU3BOAUTCS B
COOTBETCTBUH C IMpAaBHJIAMH TEXHHUKH O€30MaCHOCTH W MPOTHBONOXKAPHBIMU, CAHUTApHO-
TUTUEHUYECKUMU TPEOOBAHUSIMH.

II. OcHoBHBIE 3a72a9YH

2.1. OCHOBHBIMU 33/1a4aMH1 MIKOJIHHON OMOITMOTEKH SIBIISTIOTCS:

a) o0ecrieueHre yyaCTHHKaM 00pa3oBaTeIbHOIO Mpolecca — 00ydaromMMes, eJarorndyeckum
pabOTHUKAM, POAMUTENSAM (MHBIM 3aKOHHBIM IIPEICTaBUTENSIM) OOydaromuxcs (nainee —
NOJb30BaTENsIM) — JOCTyna K HHGpOpPMAalWu, 3HAHUAM, HUAESIM, KYJIbTYPHBIM IIEHHOCTSAM
MOCPEACTBOM UCIOJIB30BaHUs OMOIMOTEYHO-NH(OPMALIMOHHBIX PECYPCOB LIKOJIBI Ha Pa3IMUHbIX
HOCUTEISAX: OyMaKHOM (KHMXKHBIN (oH, POHA MEpUOANIECKUX U3/1aHUi);

0) BoCHUTaHME KYJIbTYPHOIO U TPaXJAHCKOTO CAMOCO3HAHMS, IOMOILIb B COLMAIU3ALUU
00yyJaroIerocsi, pa3BUTHH €ro TBOPYECKOr0 MOTEHIINANIA;

B) (OpMHUpPOBAHKHE HABBIKOB HE3aBHUCHUMOTO OMOIMOTEUHOIO MOJIL30BATENS: 00YUEHUE TIOUCKY,
0TOOPY M KPUTHUYECKON OlleHKe HH(POPMaLINY;

I') COBEPIIEHCTBOBAHUE IPEIOCTABISIEMbIX OMOIMOTEKON YCIYT Ha OCHOBE BHEAPEHHS HOBBIX
UHPOPMALIMOHHBIX  TEXHOJOTMM M  KOMIBIOTEpH3alMH  OUOIMOTEUHO-UH(POPMAIIMOHHBIX
npoiieccoB, hopmupoBaHue KOMOOPTHOU OMOITMOTEIHOM CPEIbI.

II1. OcHoBHBIE QyHKUIMHU

3.1. lns peanu3aniui OCHOBHBIX 3a/1a4 OMOIMOTEKA:

dbopmupyer poHnx  OuOIMOTEUHO-MH(POPMAIIMOHHBIX  PECYpCOB  00IIE00pa30BaTEIHLHOTO
YUpEXKICHUSI:

* KOMIUIGKTYET VHHBEPCAJIbHBIA (OHJ YYCOHBIMH, XYyJ0KCCTBCHHBIMH, HAyIHBIMH,
CIIPABOYHBIMH, TMEIArOTHYECKHUMH U HAYYHO-TIONYJISPHBIMU JOKYMEHTAMH Ha TPATUIIMOHHBIX U
HETPATUITMOHHBIX HOCUTEISIX HH()OPMAIINH;

3.2. Co3naet nHPOPMAITHOHHYIO TIPOAYKIIUIO:



* paspabaThiBae€T pEKOMEHaaTeNbHbIe Oubauorpaduyueckue TMocoOus (CIHUCKH, OO030pHI,
yKa3areiau U T.11.);

* oOecnieunBaeT HHGOPMHUPOBAHKE TI0JIB30BaTENCH 00 MH()OPMAITMOHHOW TPOTYKIIUH;
3.3.0cymectBnsier muddepeHIrpoBaHHOEe OUOIMOTECYHO-HHPOPMAITMOHHOE  00CTYKUBAaHUE
00ydJaronuxcs:

* Opranusyer o0y4eHHEe HaBbIKaM HE3aBUCHMOTO OMOJIMOTEYHOTO MOJIb30BaTelNs U NOTPEOUTENS
UHPOPMAIIUU, CONCHCTBYET MHTETpAIlMU KOMILICKCA 3HAHWH, YMEHUH M HABBIKOB Pa0OTHI C
KHUTOH 1 HHpOpMaLueii;

* OKa3bIBaeT MHPOPMALNMOHHYIO TOJJICPKKY B PEIICHUU 3ajad, BO3HUKAIOIIUX B MPOIECCE UX
yueOHOI, caMo00pa30BaTEIBHON U IOCYTOBOH JIEATEIHHOCTH;

3.4. OcymectBisger auddepeHupoBaHHOe OUOIHMOTEUYHO-MHPOPMAIIMOHHOE O0CITYy)KHBaHUE
Me1arornyeckux pabOTHUKOB:

* BBIBISICT WH(POPMALMOHHBIC MMOTPEOHOCTH |  YIOBJICTBOPSIET 3alpoOChl, CBSI3aHHBIC C
o0y4yeHHeM, BOCHUTAHUEM U 3[I0POBbEM JIETEH;

* BBUIBIIET HMH(OpMAIMOHHBIE TOTPEOHOCTH H  yJOBIETBOPSICT 3ampockl B o0JacTu
MeAarornIeCKuX NHHOBAIMI U HOBBIX TEXHOJIOTHH;

* COJICHCTBYET MPO(ECCHOHATBHON KOMIICTCHIIMH, MOBBIIICHUIO KBATU(PHUKAIMH, TPOBEICHUIO
aTTeCTallnu;

OCYIIECTBISIET TeKyIiee nHPOpMUpoBaHue (JHU UH(GOpPMAIHH, 0030pbI HOBBIX MOCTYIUICHUH U
nyOuKaIuii;

* CIIOCOOCTBYET MPOBEICHUIO 3aHITUH 110 (POPMHUPOBAHUIO WHPOPMALIMOHHOM KYJIBTYPBI;

3.5. OcymectBiser muddepeHupoBanHoe OUOIMOTEUHO-HHDOPMAIIMOHHOE O00CTy)KUBAaHUE
poauTeseii (MHBIX 3aKOHHBIX TPEJCTaBUTEIICH) 00yUarOIIUXCS:

* YIOBIETBOPSIET 3alpOCHl MOJb30BaTelIei M HWHPOPMHPYET O HOBBIX IOCTYIUICHUSIX B
OubIMoTEKY;

* KOHCYJBTHUPYET 10 BOIPOCAM OPTaHHU3AIMHA CEMEHHOTO YTEHUS, 3HAKOMHUT ¢ HHPOPMAIUEH 0
BOCIIUTAHHIO JICTCH;

* KOHCYJBTHUPYET 10 BOIPOCAM YUEOHBIX U3JaHUMN ISl 00 yUarOIINXCS.

IV. Opranusanus nesiTeJIbHOCTH OUOJINOTEKHU

4.1. llIxonbpHasg 6MOAMOTEKA 10 CBOCH CTPYKTYpE IEIUTCS Ha a0OHEMEHT, YNTAJIbHBIN 31, OTJeN
Y4€OHUKOB U OTAEN METOANYECKON JIUTEPATyphl MO MpeIMeTaM.

4.2. bubanoTeuyHo-UHPOPMALMOHHOE 00CTY)KMBAHNUE OCYILIECTBIIETCS HA OCHOBE OMOINOTEYHO-
MH(POPMALIMOHHBIX PECYpPCOB B COOTBETCTBMU C Y4YEOHBIM ¥ BOCIUTATEIBHBIM IUIAHAMH
00111€00pa30BaTENILHOTO YUPEkKACHUS, IPOrpaMMaMi, MPOEKTaMH U TJIAHOM paboThI IIKOJIEHOU
OMOINOTEKH.

4.3. B mnensax oOecneueHUs MOJEPHU3ALMU OUOIMOTEKHM B YCIOBHAX HH(POPMATHU3ALUH
o0pa3oBaHMsl M B IIpeneiax CPEACTB, BBLICISEMBIX YUpEeAUTEIsIMH, OOIIe00pa3oBaTeIbHOE
yupexJeHue ooecreunBaeT OuOINOTEKY:

* HEOOXOIMMBIMH CIY)KEOHBIMH M TIPOM3BOJCTBEHHBIMH MOMEIICHUSMH B COOTBETCTBHHU CO
CTPYKTYpoil OuOIMOTEKM W HOpPMAaTUBAaMHM [0 TEXHHMKEe O€30MacCHOCTU JKCIUTyaTalllu
KOMIIBIOTEPOB (OTCYTCTBHE BBICOKOHM BIIQKHOCTH, 3albUIEHHOCTH IMOMEIEHUs, KOPPO3HUOHHO-
aKTUBHBIX TpUMEcCEed WM 3JIEKTPONPOBOJAIIECH MBUIM) U B COOTBETCTBUU C MOJOXKEHHUSIMHU
CanlluH;

* TEJIEKOMMYHUKAI[MOHHOW M KOMUPOBAJIBHO-MHOXHUTEIBHONH TEXHUKOH M HEOOXOIUMBIMU
IPOTPAMMHBIMHU TIPOTYKTaMU;

* PEMOHTOM M CEPBHUCHBIM OOCITY’)KUBaHHUEM TEXHUKU U 000py10BaHUs OUOIHMOTEKY;

* OMOTMOTEYHOW TEXHUKOW M KaHIIESIPCKUMU TPHHAICKHOCTSIMH.

4.4. OO0uieobpa3zoBaTeIbHOE YUPEKACHUE CO3IAET YCJIOBHUS JUIS COXPAaHHOCTH ammaparypsl,
000pyTIOBaHUS U UMYIIIECTBA OMOIMOTEKH.

4.5 OTBETCTBEHHOCTb 3a CHCTEMAaTHUYHOCTb M KayeCTBO KOMIUIEKTOBaHHMsS OCHOBHOIO (oHIa
O61OIMOTEKH, KOMIUIEKTOBaHHE yueOHOro (poHIa B COOTBETCTBUU C (heJiepaaIbHbIMU MEPEUHIMU



y4eOHMKOB ¥ Yy4eOHO-METOIMYECKHX W3JaHWH, CO3JaHHE HEOOXOAMMBIX YCIOBHH IS
NEeSITeIbHOCTH  OWMOMMOTEKM HECeT JUPEKTOp 00meo0pa3oBaTeNbHOIO  YUPESKICHHUA B
COOTBETCTBHUH C Y CTaBOM YUPEKICHHS.
4.6 Pexum paboThl MIKOJIBHOH OMONMOTEKM OmpenenseTcs 3aBEAYIOUIMM OUOIHOTEKOM
(bubmmorexkapeM) B COOTBETCTBMM €  TpaBWJIaMH  BHYTPEHHErO  pacropsjaka
0011e00pa30BaTEIBLHOTO YUPEKICHUS.

V. Ynpasienue. lITarsi

5.1. VYmpaBneHue IIKOJIbHOM  OMONMOTEKOH  OCYIIECTBIISIETCSI B  COOTBETCTBHH  C
3aKoHOJaTeabCcTBOM Poccuiickoit denepaiiv ¥ yCTaBOM IIKOJIBI.

5.2. OOmiee pyKOBOJACTBO JEATEIBHOCTHIO HIKOJIBHONH OMOJIMOTEKH OCYIIECTBIISET JUPEKTOP
HIKOJIBI.

5.3. PyKOBOJCTBO WIKOJHHON OMOMMOTEKONW OCYIIECTBISICT 3aBEAYIONIMI OMOIMOTEKOMH
(OubnuoTekapb), KOTOPBIM HECET OTBETCTBEHHOCTh B NpENesax CBOCH KOMIETCHIIMH Iepe
OOIIECTBOM M JUPEKTOPOM MIKOJBI, OOYYAIOIIMMUCS, UX POIUTENSAMH (MHBIMH 3aKOHHBIMU
MPECTAaBUTENSIMH) 32 OPTaHM3AIMI0 M PE3YNbTaThl JIESTEIBHOCTH IIKOJIBHONW OUOIMOTEKH B
COOTBETCTBUU c (yHKIMOHATIBHBIMH 00513aHHOCTSIMH, IPEyCMOTPCHHBIMU
KBaJTM(DUKAIIMOHHBIMU TPEOOBAaHUSIMU, TPYJOBBIM JOTOBOPOM U YCTABOM IIKOJIBI.

5.4. 3aBenytomuii 6ubIMOTEKON (OMONMMOTEKaph) HA3HAYAETCA AUPEKTOPOM IIIKOJBI, MOXKET
ABIIATHCS YJICHOM IMEIarorn4eckoro KOJIJIEKTUBAa U BXOJUTh B COCTaB MEIaroru4eckoro coBeTa
0011e00pa30BaTEIBLHOTO YUPEKICHUS.

5.5. 3aBenyroomuii Oubnuorexoil  (6ubnmoTekapb) paspabaTbiBa€T U MPEACTABISET
PYKOBOJUTEIO 00111€00pa30BaTENbHOTO YUPEKICHUS Ha YTBEPKICHUE CIEYIOIINE JOKYMEHTHI:
a) TIOJIO’KEHKE 0 OMOJIMOTEKE, ITpaBuJIa MOJb30BaHUS OMOINOTEKOM;

0) CTPYKTYpy W IITaTHOE pacrucaHue OWOIMOTEKH, KOTOphIC pa3padaThIBAIOTCS Ha OCHOBE
00BeMOB paboT, OMpeAeNeHHBIX MOJOKEHHEM O IIKOJbHONW OHOIMOTEKEe C HCIOJIBb30BaHUEM
«MeXOTpacieBbIX HOPM BpPEMEHM Ha TIPOIECCHl, BBINOJHSAEMBbIE B  OHMOIMOTEKAX»
(IToctanoBnenne MuHucCTepCTBa TpyAa U CoManbHOTO pa3Butusa Poccuiickoit denepanuu ot 3
depans 1997 r. Ne 6);

B) IJIJAHOBO-OTUYETHYIO IOKYMEHTAIINIO;

5.6. IlopsamoK KOMILJIEKTOBaHMS IITaTa IIKOJbHOM OMOIMOTEKM perjaMeHTHpyeTcss Y CTaBOM
00111€00pa30BaTEILHOTO YUPEKACHUS.

5.7. B uensx oOecrneueHus: auddepeHnnpoBaHHON paOOThl MIKOJLHOM OHOTMOTEKH MOTYT
BBOJIUTHCS JIOJDKHOCTHU: 3aBEAYIOLIMHA OMOIMOTEKOH, OMOIHOTEKaph.

5.8. TpynoBbie OTHOIICHUS PAaOOTHUKOB IIKOJIHHOM OMOJMOTEKHM W CPEIHEW IIKOJBI
PEryaupyroTCsT TPYJAOBBIM JIOTOBOPOM, YCJIOBUS KOTOPOTO HE JOJDKHBI IPOTHBOPEUUTH
3aKOHOJIaTeNbCcTBY Poccuiickon denepannu o Tpyae.

5.9. PaboTHUK OHMOIMOTEKH MOXET OCYHIECTBIATh IEAArorHYecKyl0  JIeSTeNbHOCTb.
CoBwmerienue OMOIMOTEeYHO-UHPOPMAITUOHHOMN u MeIarornYecKon NEeSTETbHOCTH
OCYILECTBIIsIETCS. pA0OTHUKOM OMOIMOTEKH TOJIBKO Ha JOOPOBOJIBHOI OCHOBE.

VI. IIpaBa n o0si3anHOCTH OMOJINOTEKH

6.1. PaGoTHHKH MIKOJIBHON OMOIMOTEKH MMEIOT IPaBO:

a) CaMOCTOATENbHO BBIOMpATh (POPMBI, CPEACTBA U METOABI OMOIMOTEYHO-MH(DOPMAITUOHHOTO
o0cyXuBaHUS 00pa30BaTENBLHOTO U BOCIUTATEIHLHOTO MPOLIECCOB B COOTBETCTBUU C LIEJIAMU U
3aJauaMy, yKa3aHHBIMH B YcTaBe 00LIe00pa3oBaTENbHOIO YUPEXKJICHHUS U TOJO0XKEHUH O
IIKOJILHOM OMOJIMOTEKE;

0) HpOBOIUTH B YCTAHOBJIEHHOM THOpsAKe (AKyIbTaTUBHBIE 3aHATHS, YPOKH M KpPYKKU
6ubamnoreyHo-61OIMOrpadguuecKrux 3HaHU U NHHOPMALMOHHON KYJIbTYPHI;

B) PEKOMEHI0BAaTh UCTOYHUKH KOMIUIEKTOBaHHUS HH(POPMALIMOHHBIX PECYPCOB;




T') U3bIMaTh ¥ PEaTM30BbIBATh JOKYMEHTHI U3 ()OHIOB B COOTBETCTBUH C MHCTPYKIHUEH 1O y4eTy
oubmuoreynoro GoHxaa;

J) OIpenensiTh B COOTBETCTBMM C IPaBWIAMHU IOJB30BAHMS IIKOJIBHOW OHONMOTEKOH,
YTBEP)KACHHBIMH JAUPEKTOPOM IIKOJIBI, ¥ MO COTJIACOBAHUIO C POJIUTEILCKUM KOMHUTETOM WU
HONECYUTEIBCKAUM COBETOM BHJBl W  pPa3Mepbl KOMIIGHCAIUMW ymepOa, HaHECEHHOTO
MI0JIb30BaTEIAMH OMOIMOTEKH;

€) UMETh €KETOAHBIH OTIYCK B COOTBETCTBHHU C JIOKAILHBIMH HOPMAaTHBHBIMU aKTaMH;

) OBITH MPEICTABICHHBIMU K PA3IMYHBIM (pOpMaM MOOIIPECHHUS;

6.2. PaGoTHuKYM OUOJINOTEKH 00sS3aHbI:

a) o0ecrne4yuTh IOJIb30BATENsIM BO3MOXHOCTh pPAa0OTHI C HMH(POPMALMOHHBIMH pPECypcaMu
OMOJINOTEKH;

0) nH(OOPMHUPOBATH MOJIH30BATEIICH O BUAAX MPEIOCTABIAEMbIX OMOIHOTEKON YCIyT;

B) (opmupoBaTh (GOHIBI B COOTBETCTBHU C YTBEP)KACHHBIMH (elepanbHBIMU TEPEUHAMH
y4eOHBbIX W3JaHMH, 00pa30BaTEIbHBIMH IMPOrpaMMaMH 00IIe00pa30BATEIBHOIO YUPEKICHHS,
UHTEpecaMu, TOTPEOHOCTSIMH W 3alpOocaMH  BCEX IIEPEUYHMCICHHBIX BBINIE KaTErOpHUi
NOJIb30BaTENeH; HWCKIIOUUTh M3 OubmmoredHoro QoHAa JUTEpPaTypy SKCTPEMHUCTCKOTO
TXapaKTepa;

I') COBEPIIECHCTBOBATh MH(OPMAIIMOHHO-OMOIMorpadudeckoe u OHOIMOTEYHOE OOCTyKUBaHHE
HI0JIb30BaTENICH;

1) obecrieunBaTh COXPAHHOCTh HMCIOJIB30BaHUS HOCUTENECH MH(OpMAINK, UX CHCTEMAaTH3AIHIO,
pa3MelIeHe U XpaHEeHHE,

€) o0ecreuynBaTh PeKUM padOTHI MKOIHHON OHOIMOTEKH;

) OTYUTHIBATHCSI B YCTAHOBJICHHOM MOPSJIKE MEpea PyKOBOIHUTENEM 00111e00pa3oBaTebHOTO
YUPEIKACHNUS,

3) MOBBIIIATH KBAJTM(DHUKAIHIO.

VII. [IpaBa u 0013aHHOCTH MOJIb30BaTe e OMOIMOTEKH

7.1. Ilonp3oBareny OHOTMOTEKH UMEIOT MPABO:

a) MOoJIy4aTh MOJHYI HMH(OpPMAIHMIO O cocTaBe OuOIHoTe4HOro ¢ouHaa, MHPOPMAIMOHHBIX
pecypcax u mpeaoCTaBisieMbIX OMOIMOTEKOM yCyrax;

0) moaIB30BATHCS CIIPAaBOYHO-OUOIMOrpaduyecKM annapaToM OUOINOTEKH;

B) MOJIy4aTh KOHCYJIHTAIMOHHYIO IIOMOIIb B TOMCKE ¥ BHIOOPE UCTOYHUKOB HH(POPMALINH;

I) MoJlyuaTh BO BPEMEHHOE II0JIb30BaHHE HAa a0OHEMEHTEe M B YHMTAJIbHOM 3ajie IeyaTHbIE
W3JJaHWS U IPYTHE NCTOYHUKN MH(POPMALINH;

11 ) IpO/JIeBaTh CPOK MOJIb30BAHUS IOKYMEHTaMU;

€) mojyyaThb TemaThueckue, (¢akrorpadpuyeckue, yTOUHAWOIIKME U Oubauorpaduueckue
CIIPaBKHU Ha OCHOBE (poHIa OMOINOTEKH;

) y4acTBOBaTh B MEPONPUSITUSIX, IPOBOIUMBIX OUOIHOTEKOM;

3) oOpamarbcs A8 paspeuleHus ~ KOH(DIMKTHOM  CUTyalluM K  PYKOBOJUTEIIO
0011e00pa30BaTEIBLHOTO YUPEKICHNUS.

7.2. Ilonb30BaTeny MKOIbLHOW OHMOIMOTEKH 00S3aHbL:

a) coOMr0IaTh IIpaBuJIa MOJB30BAHUS IIIKOJIBHOW OMOIMOTEKOM;

0) OepeXkHO OTHOCHTHCA K NMPOU3BEICHUSAM IeuaTH (HE BBIPbIBaTb, HE 3arubarhb CTpaHUI], HE
JenaTh B KHHUTAX IMOJYEPKUBAHUS, ITOMETKH), UHBIM JIOKYMEHTaM Ha Pa3JIMYHBIX HOCHUTEISX,
000pyI0BaHUIO, HHBEHTAPIO;

B) TIOAJIEP)KUBATh TOPSIOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JOCTyIlEe OHOIMOTEKH,
pacIooKeHHs KapTOYeK B KaTajiorax u KapToTeKax;

T') IOJIb30BATHCS IICHHBIMH U CTIPABOYHBIMH JJOKYMEHTAMH TOJIBKO B IIOMETIIEHHH OUOINOTEKH;
n) yOeauThCs MpHU TMONYyYEeHHUH JOKYMEHTOB B OTCYTCTBMM Je(EKTOB, a MpH OOHApyKEHUH
npouHpopMupoBath 00 3ToM paboTHHKa OuOMMOTeKH. OTBETCTBEHHOCTh 3a OOHapyXEHHbIE
ne(eKThl B cJaBaeMbIX JOKYMEHTaX HECET MOCIETHHUM MOIb30BaTeNb;




€) paclnuchiBaTbCsl B UYWUTATEIbCKOM (GOpMyINpe 3a KaXAbld IOJYYEHHBIH JOKYMEHT
(uckimovenue: odyyvaronuecs 1—4 xinaccoB);

K) BO3BpalIaTh TIOKYMEHTHI B IIKOJIbHYIO OMOIMOTEKY B YCTAaHOBJICHHbBIE CPOKU;

3) 3aMEHSATHh JOKYMEHTHI IIKOJIHHOW OMONMOTEKM B CIydyae WX YTPAaThl WX TOPYH WM
PaBHOLICHHBIMH, JHOO KOMIIEHCHpPOBaTh YIIepO B pa3Mepe, YCTaHOBIECHHOM IpaBHJIaMU
[10JIb30BaHUS IIKOJIHHON OMOIMOTEKOI;

1) TOJHOCTBIO PACCUUTATHCS CO IIKOJIBHONW OMOIMOTEKOW MO MCTEYEHHH CPOKa OOY4YEeHMs WU
paboThI B 00111€00pa30BaTEIBHOM YUPEIKIACHHUE.

7.3. llops/10K n0JIb30BaHUs IKOJIbHOM OMOINOTEKOM:

a) 3aMKCh B NIKOJIbHYIO OMOJIIMOTEKY OOYYaroOUIUXCs MPOU3BOIMUTCS IO CIIHCOYHOMY COCTaBY
KJ1acca, MeJarornyeckux U MHbIX PaOOTHUKOB IIKOJIBI - B MHAMBUAYAJILHOM MOPSIKE;

0) mepeperucTpanus Moab30BaTENEH MKOIbHOW OMOIMOTEKH MTPOU3BOAUTCS €KETOTHO;

B) TOKYMEHTOM, TIOJTBEPKIAIOIINM MIPABO MOJIb30BaHUS OMOIUOTEKOM, SABISETCS YUTATEIbCKUN
opmyssip;

I) 4uTaTeNbCKUil dopMyIsip (UKCUpyeT NaTy BbIJAYM IOJIH30BATENIO JOKYMEHTOB M3 (hOoHAA
OMOIMOTEKH U MX BO3BpAIICHUS B ONOINOTEKY.

7.4. llops/1oK m0JIb30BaHUsl AOOHEMEHTOM:

a) IMOJIB30BATEIM MMCIOT MPABO IMOJIYYUTh HAa JIOM W3 MHOTOTOMHBIX H3JIaHUN HE 0ojee IBYX
JIOKYMEHTOB OJTHOBPEMEHHO;

0) MaKCMMaJbHBIE CPOKH TOJIb30BAHUS TOKYMEHTAMH:

— y4eOHUKHU, yuyeOHbIe MocoOus — yueOHbIN TO/;

— Hay4HO-TIONYJISIPHAsI, I03HABATEIbHAS, XyJ0KECTBEHHAS InTeparypa — 14 mHei;

— MePUOIUYECKHIE U3IaHUs, U3JaHUS MOBBIIIEHHOTO CrIpoca — 7 THEH;

B) MMOJIH30BATENI MOTYT MPOJUIUTH CPOK IMOJIb30BAHUS JOKYMEHTAMH, €CJIM Ha HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI IPYTUX IMOJIb30BATENEH.

7.5. Ilops1I0K 10JIb30BaHUS YUTAIHHBIM 3JI0M:

a) TOKyMEHTBI, IpeIHa3HaueHHBIE /U1 pabOThl B YUTAILHOM 3aJie, Ha IOM HE BBIIAIOTCS,

0) PHIMKIJIONICANH, CIIPABOYHUKH, PEIIKHE, [ICHHBIC U UMCIOIIHNECS B ¢IMHCTBEHHOM JK3EMILIIPE
JIOKYMEHTHI BBIAIOTCS TOJIBKO 17151 pabOThI B UNTAIILHOM 3aJ1€;

7.6. [Hopsistok paboThI ¢ KOMITBIOTEPOM, PACIIONOKCHHBIM B _OHOIHOTEKE:

a) paboTa C KOMIBIOTEPOM YYAaCTHHKOB OOpPa30BAaTEIBHOTO Mpollecca MPOU3BOIUTCS TIO
rpaduKy, YTBEpXKISHHOMY pPYKOBOJIHUTEIEM O0OIIe00pa30BaTCIILHOTO YYPSKICHUS U B
MPUCYTCTBUH COTPYAHHUKA OUOIMOTEKY;

0) pazpemraercsi pabora 3a OJHHM NEPCOHATBLHBIM KOMIBIOTEPOM HE OO0Jiee IBYX YEJIOBEK
OJIHOBPEMEHHO;




